ADAM KOWALSKI 

Name and surname should be the most visible piece of information in your CV









It pays to insert your photo

to make documents more individual
Address :
Katowice 40-000,

ul: Mickiewicza [Street] 1, woj. Śląskie [Silesian Voievodship] – if you live in a small town, it is necessary for you to include the information concerning the name of the voievodship
Date of birth: 01.02.1970
the place and date of birth are not so much important, however, do not forget about the year you were born
Tel number
32 / 2510 123 456 mobile phone number 0 512 345 678 

E-mail:address
adam.kowalski@poczta.com
Education: start with the date of commencing and finishing the studies/ school, then provide the name of the school/university and the faculty. You can also provide the degree you obtained
1990- 1995 University of Silesia in Katowice,

Social Sciences Department, the Sociology faculty
Professional experience: provide information in the way described in the education section:

provide the date of commencing and finishing a job, give the name of an employer, their activities, and then a name of a job position and a scope of responsibilities you held. Subsequent pieces of information regarding your professional experience should be in the reverse chronological order – you start with the current job – end with the first piece of information related to your professional experience.

01.2000 – till date – “Włodek” – the plastic packaging production plant
Job position: Specialist responsible for Purchasing Materials

Scope of responsibilities: 
seeking for suppliers






negotiating the delivery conditions






assessing and coordinating suppliers






managing a delivery network

12. 1998 - 12.1999 – “Lampex” Sp z o. o. [limited liability company]– the production of lamps

Job position: Store keeper


Scope of responsibilities:
handling the external logistics operations
Preparing the shipment

Receiving deliveries

12. 1995- 11. 1998 ‑ Poczta Polska S.A. [Polish Post Office joint-stock company]–

Job position: Postman
Scope of responsibilities: supplying deliveries

Knowledge of foreign languages:

German: fluent
provide information regarding the place where you obtained linguistic skills (e.g. work in Germany), 

English: elementary
provide the name of possibly finished courses and of the received certificates
Additional information:


Driving licence B category [the Polish system] since 1994


Knowledge of the following programmes:

Ms Office Package, CorelDraw, SAP, Store


Authorisations to handle fork lift trucks


SEP [Association of Polish Electrical Engineers SEP]

Authorisations to 1kV


05.10.2000 – the Training related to the Occupational Health and Safety Regulations – the Voievodship Training Centre

(12 hours)

Hobby:


cycling, bard games, climbing


I agree for processing my personal data included in my job offer for the purposes indispensable to conduct the recruitment process( pursuant to the Act of 29th of August 1997 concerning the Protection of Personal Data Journal of Laws No 133 item 883)
Below the clause concerning the consent to process the personal data put your hand written signature







your photo








